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Procedures for Sharing Data with Third Parties
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Purpose

The purpose of these procedures is to ensure that a proper procedure is followed when sharing
personal data with third parties, in order to respect the data protection rights of the club’s
members and other stakeholders, in line with the club’s Data Protection Policy. These
procedures should be read and followed by the committee members responsible for managing
Third Party access to data.

Roles and Responsibilities

The Committee is responsible for deciding when personal data needs to be shared with a Third
Party. The decision should be based on whether the Third Party’s support is necessary to
enable the running of the club’s activities. If this is the case, the data should be shared with the
Third Party following the procedures below.

Procedure for sharing data with technology platform vendors (e.g. Google)

1. Before signing up to use a technology platform, ensure that the platform is GDPR
compliant by checking their privacy notice and/or policy. If the platform is not GDPR
compliant, select an alternative option that is GDPR compliant.

Procedure for sharing data with non-technology partners (e.g. kit suppliers)

1. Establish the minimum set of data that the Third Party needs to access, in order for them
to be able to effectively support the activity that they have been assigned to support

2. Ensure that the Third Party has agreed to abide by the club’s Data Handling Guidelines

3. Share the minimum set of data with the Third Party via a secure channel. A ‘secure
channel’ means a channel where data is encrypted whilst in transit and at rest.
Examples of secure channels are saving the data in a file on Google Drive or Dropbox
and then sharing a link to that file via an email invitation (do not set up a shareable link).
For very small amounts of data, WhatsApp can be used

4. Maintain records of which Third Parties have been provided with data, in the ‘Third
Parties’ tab of the club’s Data Access Register.



