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Data Protection Policy

1. Introduction

Purpose: The purpose of this policy is to ensure that Westbury Harriers (‘the club’) complies with the UK
Data Protection Act 2018, the UK General Data Protection Regulation (UK GDPR), and the requirements of
England Athletics, thereby ensuring that the club respects the privacy rights of its members and other
stakeholders.

ATHLETICS

Scope (people): This policy is applicable to anyone who collects, manages, or uses personal data in any
way to support the running of the club’s activities. This includes, but is not limited to: committee members,
team managers, coaches, run leaders, events organisers, kit officers, and any volunteers who help the
above.

Scope (data): This policy covers all personal data that is collected, managed, or used by the club. ‘Personal
data’ means any information that relates to an individual person. This includes, but is not limited to: name,
date of birth, contact details (e.g. email address, phone number), and health and disabilities information.

2. Data Protection Principles
The club should collect, manage, and use personal data in accordance with the following principles:

e Lawfulness, fairness, and transparency: Data will be collected and used only for lawful purposes,
and individuals will be transparently informed about why and how their data is being used

e Purpose limitation: Data will be collected and used solely for the purpose of enabling the club to

conduct its activities

Data minimisation: Only the data necessary for the purpose will be collected

Accuracy: Data will be kept up to date and accurate, to the greatest extent possible

Storage limitation: Data will be kept only for as long as is necessary to fulfil the purpose

Security: Data will be securely protected from unauthorised access or breaches

Accountability: The club will be responsible for ensuring data is handled in line with these

principles.

3. Data Collection and Usage

e Types of data collected: The club will collect personal information (name, gender, date of birth),
contact information (address, email, phone number), and health and disabilities information about its
members. Personal and contact information may be collected about non-members who help with the
club’s activities or events

e How data is collected: Data will be collected through secure online platforms where possible, and
otherwise via secure communication channels

e Purpose of data usage: Data will be used solely for the purposes of managing memberships,
communicating with members about club activities and events, enabling participation in activities and
events, and ensuring the health and safety of members during their participation in club activities and
events.

4. Data Access and Disclosure

e Internal access: All club ‘staff’ (members with a formal role) and volunteers will have access to the
data that they require to fulfil their duties

e External access: The club’s governing body, England Athletics, requires access to members’ data
to register members as affiliated athletes, and to analyse registration trends. In exceptional
circumstances, other external parties may need to access the club’s data to support the running of
the club’s activities or events. Those external parties must abide by this policy

e Third-party processors: Any third-party platforms for collecting, managing, or storing data will be



verified to ensure that they are compliant with this policy before being used by the club.

5. Data Security

e Data protection measures: All data will be stored on secure platforms, and access to those
platforms will be managed to ensure that data is only accessible on a ‘need to know’ basis. All
members and volunteers who handle data will receive training on how to do so in a manner that
complies with this policy

e Data breaches: In the case of a data breach, the club Committee will undertake measures to
mitigate the consequences of the breach, identify the cause of the breach, and implement
appropriate measures to prevent such a breach from happening again. The level of risk posed by the
breach will also be assessed by the Committee to determine whether the breach needs to be
reported to the Information Commissioner’s Office, and whether club members need to be notified.

6. Rights of Data Subjects

Individuals who have provided data to the club have the right to access a copy of their personal data, to
rectify inaccurate data, to have their data erased, and to withdraw consent for their data to be used. If an
individual requests any of the above, the club will meet the request within 28 days of receiving the request.

7. Retention and Disposal of Data

e Data retention: Members’ data will be retained for the duration of their membership and deleted
after four years of inactivity, in line with England Athletics requirements. Non-members’ data will be
retained for the duration for which they are engaged in club activities or events

e Data disposal: Data will be securely deleted once it is no longer needed.

8. Roles and Responsibilities

e Club Committee: The club committee is responsible for ensuring compliance with this policy

e Data Protection Officer: The Data Protection Officer (DPO) is responsible for overseeing data
protection practices and supporting the committee to ensure compliance with the policy

e ‘Staff’ and volunteers: Club members with a formal role, and volunteers without a formal role, are
responsible for handling data in a manner that complies with this policy.

9. Training and Awareness

All club ‘staff and volunteers will receive training and ongoing support to enable compliance with this policy.
Refresher training will be conducted as necessary, and reminder communications will be issued at least
once a year and more frequently if necessary.

10. Monitoring and Review

e Review of policy: This policy will be reviewed on an annual basis to ensure that it remains up-to-
date with current data protection laws, and relevant to the club’s activities

e Compliance monitoring: The club’s data protection practices will be audited at least once a year to
monitor adherence to this policy, and remediative actions implemented as necessary.



